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MOJIO’)KEHHUE
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ero ocyLuecTBJIeHus
B ['ocy1apcTBEeHHOM aBTOHOMHOM 0011€00pa30BaTeIbHOM YUpeKAeHUH
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1. OO0mme moI0KeHUs

1.1. TMonoxeHue 00 3/1EKTPOHHOM NOKYMEHTOOOOpOTE W MOpsAKEe ero OCyLIecTBAeHHs B ['ocynapcTBeHHOM
aBTOHOMHOM 00Leo0pazoBaTebHOM yupexaeHuH [lenseHckoit obnactu «MHoronpoduabHas rumuasus Nel3y
(nanee — ITonoxkeHue) perysiupyer BOMPOCHI, CBS3aHHbIE C BBEACHHWEM 3JIEKTPOHHOIO JOKYMEHTO0OOpOTa M
nopsaznkom ero ocywectsienus B FAOVY T10 «MHuoronpoduinbHas rumHazus Nel3» (naniee — opraHuzaius).
1.2. ITonoxkeHue pazpaboTaHO B COOTBETCTBUH C:

- TpynoseiM kogexcom Poccuiickoi denepauuu;

- ®enepanbHbiM 3ak0HOM OT 06.04.2011 Ne 63-D3 «OG6 3/71€KTPOHHOM MOAMHUCHY;

- ®enepasbHbiM 3ak0HOM 0T 22.10.2004 Ne 125-D3 «O6 apxuBHOM zese B Poccuiickoi ®eaepaunny;

- MenepanbHbIM 3aKOHOM 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHbIX JAHHBIXY.
1.3. B [1on10skeH1H HCMOB3YIOTCS ClIeTYOLLKE ONpeIeseHus:
JJIEKTPOHHBIH XOKYMEHTO0GOPOT — CO3JaHHe, HCIIONb30BaHKEe M XpaHeHHe paGoTojaTesneM, paGOTHUKOM Wi
JIMLOM, MOCTYNAKWKUM Ha paboTy, JOKYyMEHTOB, O(OPMIICHHBIX B 3JIEKTPOHHOM BHAe Ge3 MyOnupoBaHMs Ha
OyMa)KHOM HOCHTEE.
y1eKTPOHHbII A0KyMeHT (aas1ee — D/I) — N0KyMEHTHPOBAHHAS MH(OPMALWS, MPEICTABJEHHAS B 3MEKTPOHHOMN
(opme, TO ecTb B BMAE, MPUrOHOM JUisi BOCHIPUATHS YEJIOBEKOM, C HCIOJB30BAHHEM 3IIEKTPOHHbIX
BbIUMC/IMTENIbHBIX MALUMH, a Takke A/ Mepefayu no MHOOPMALMOHHO-TENEKOMMYHHMKALMOHHBLIM CETSIM MWIH
06paboTkK B MH(OPMALIMOHHBIX CHCTEMAX.
Yeusennasi HeKBAIHpHUHPOBAHHAS d/IeKTPOHHAs noanuch (aanee — YHIII) — Buj 3neKTPOHHOM MOANKCH,
KOTOpas: Mojly4eHa B pesyJibTaTe KpUnTorpapuueckoro npeodpa3oBaHus HH(GOPMALMM C HCIONB30BAHHEM
KJIIO4a 5/IEKTPOHHOH MOJIMKCH; MO3BOJISET ONPEAENUTh UL, noanucasuee DJI; no3BonseT o6GHapyXuTh (GakT
BHECEHHMs M3MeHeHWH B OJI mocie MOMEHTa €ro TMOAMHCAHMS; CO3[AeTCss C MCMOJb30BAHHEM CPEICTB
3JIEKTPOHHOM TMOIAIKMCH.
Yceunennas Kaau(pHUHPOBAHHAS 3JIEKTPOHHASA MOANHCHL (1ajiee — YK3II) — s1exkTpoHHas MOANUCH,
KOTOpas COOTBETCTBYET BCeM npusHakam YHOIT u cnenyommum 10MonHUTEIbHBIM NPU3HAKAM:

- KJIFOY POBEPKH 3JIEKTPOHHON MOANKCH YKa3aH B KBATH(HLUHUPOBAHHOM CEPTH(HKATE;

- JUIS CO3AaHUS U NPOBEPKH 3JIGKTPOHHOM MOANMCH UCIONb3YIOTCS CPECTBA 3IEKTPOHHOM MOAMHCH,

MMEIOLLHE MOATBEPIKACHHE COOTBETCTBUS TPEOOBAHUAM, YCTaHOB/IEHHBIM B DenepanbHOM 3aKOHE OT

06.04.2011 Ne 63-D3 «O6 251eKTPOHHOM MOAMTUCHY.
Hoanucanublii 31eKTponublii 10KymeHT (aaiee — ITIJ[) — >1eKTPOHHBIN JIOKYMEHT C MPHUCOeIHHEHHOM
BJIEKTPOHHOM MOAMKCHIO, KOTOpas Gblla co3naHa Ha ocHOBe DI M KITIOUa d7eKTPOHHOM MO/HCH.



2. HudopmauuoHHasi CHCTEMA 3J1eKTPOHHOI0 J0KYMEHT0000p0TA H BBeeHHE 3JIEKTPOHHOT0
JAOKYMEHT0000p0Ta B OpraHU3alHuu

2.1. @opmHpOBaHKE, MCMOJNbL30BAHHE, [JOCTaBKa, OTMNpaBka W XpaHeHWe D] OCYLIECTBIAIOTCS CpPeACTBAMH
MH(OpMaLMOHHOM chcTeMbl paboToaaTens (fajee — CHCTeMa AIEKTPOHHOTO J0KYMEHTO0G0pOTa).
2.2. JlocTyn K CHCTEME 3JIEKTPOHHOrO I0KYMEHTO0O0POTA OCYLIECTBIISETCS IMyTeM 0(OPMIIEHHSI KOPIIOPATHBHOM
YYETHOM 3aMUCH Ha KaKA0ro pabOTHHKA, YUaCTBYIOLLEro B 3JISKTPOHHOM JOKYMEHTO0GOpOTE.
2.3. Yro6bl pabOTHMK nepeLes Ha 3JIEKTPOHHbIN JOKYMEHTOO60POT, €ro YBeAOMIISIOT B CIIEAYIOLIME CPOKH:
- B JIeHb Npuema Ha paboTy M 3a OAMH pabouuii JeHb OO TOro, Kak JOMyCTAT paboTHHMKAa K paboTe ¢
MCI0JIb30BAHHUEM BJIEKTPOHHOIO JOKYMEHTO000pOTa, — AJIs JIMLL, MPUHUMAaeMbIX Ha pabOTy B OpraHM3aLHio;
- 3@ HENEN0 0 J0mycka K paboTe ¢ MCMOMb30BAHMEM 3JIEKTPOHHOrO JOKYMEHTOOOOpoTa — s BCEX
pabGOTHUKOB OpraHU3aLKH.
2.4. DnekTpOHHbIH NOKYMEHTOOOOPOT BBOAMTCS C JaThl, yCTAHOBJIEHHOM MPHKA30M AMPEKTOpA OpPraHU3aluH, B
OTHOLUEHHH PabOTHMKOB, COMIACMBIUMXCS Ha B3auMMoJeHcTBMe ¢ paboToiaresneM MOCPEACTBOM 3JIEKTPOHHOIO
JNOKyMEHTOOOOpOTa, HO HE paHee IHA MCTeYeHHs CpOKa YBEIOMIICHHs, YCTAHOBJIIEHHOTO B IyHKTe 2.3
[TonoxxeHus.
2.5. Ilepexon  Ha 3JIEKTPOHHBIM JOKyMEHTOOOOPOT B OTHOLUEHWH KAApPOBBIX [JOKYMEHTOB SBJISETCS
N0OPOBOJILHBIM 1715 paGOTHUKOB OPraHU3allMK M OCYILECTBIAETCS TOJNBKO M0 HX MUCbMEHHOMY COTJIACHIO.
2.6. OrcytcTBue cornacus paGOTHHMKAa Ha B3auMoJeiicTBMe ¢ paGoTomaresneM MOCPEACTBOM 3JEKTPOHHONO
AOKyMEHTOOOOpOTa B OTHOLIEHWH KAaJpOBbIX AOKYMEHTOB TpPH3HAETCS OTKAa30M pabOTHMKAa OT TaKoro
B3aumoaencTBus. [Ipu 3Tom 3a paboTHUKOM coXpaHsSeTcs MPaBoO JaTh YKa3aHHOE COTJIacHe B MOC/IEAYIOLIEM.
2.7. Cornacue Ha B3aMMONeHCTBME ¢ paboTomareseM MOCPEICTBOM 3JIEKTPOHHOTO AOKYMEHTOOG0poTa B
OTHOLUEHWH KaJpOBbIX JOKYMEHTOB HE TPeOyeTCs OT JIML, KOTOpbIe MPHUHSATHI (MPUHUMAIOTCA) Ha paGoTy nociie
31 nexabps 2021 rona u 'y KoTopbix 1Mo coctosiHuio Ha 31 nekaGps 2021 roga oTCyTCTBYET TPy A0BOH CTaX.

3. IlepeueHb 3J1€KTPOHHBIX JOKYMEHTOB H NepevYeHb KATeropuii paGoTHHKOB, B 0THOLIEHUH
KOTOPBIX OCYLIECTBJISIETCSA YJIEKTPOHHBIN JOKYMEHT0000pOT
3.1. TlepeueHb 5/1eKTPOHHBIX JOKYMEHTOB, B OTHOLUEHHH KOTOPBIX OCYLUECTBISAETCS 3IeKTPOHHDI
JIOKYMEHTOOOOPOT B OpraHU3aL|H:
- KaJpoBble NOKYMEHThI, O(OpMJsieMble B COOTBETCTBUM CO cTaTbsiMH 22.1-22.3 TpymoBoro koaekca
Poccuiickoit @enepaumu;
- JAOKYMEHTBI TO OXpaHe Tpyda, 3a MWCK/IKOYEHHWEM [0KYMEHTOB, MOATBEPKAAIOIIMX MPOXOXKIACHHE
PabOTHHKOM MHCTPYKTasKei N0 OXpaHe TPyAa, B TOM YHMC/le KOTOpbIe paGOTHHK MOUCHIBAET JIMYHO;
- JIOKyMEHTbI 10 00pa3oBaTe/NbHON IesTeIbHOCTH, 3a HCKIIOYEHHEM Tex, KOTOpbI€ JO/DKHBI ObITh
oopmiieHbl Ha Gymare B COOTBETCTBMM C MPUKA30M JHPEKTOpA OpraHu3alUUHl WM 3aKOHOJATEbCTBOM
Poccuiickoit ®enepaummu;
- AOKYMEHTbI, CBA3AHHBIC C OpraHu3aLMel nuTaH1s 00y4aloLWMXCs, 38 HCKITIOUEHHEM TeX, KOTOPbIE A0IKHbI
ObITb 0popMIIEHBI Ha GyMare B COOTBETCTBHMH C MPHKA30M JAUPEKTOpa OPraHU3aLMK UK 3aKOHOAATEbCTBOM
Poccuiickoit @enepaumu.
3.2. Tlepeuenr  kareropuil  paGOTHMKOB, B  OTHOLICHWH KOTOPBIX ~ OCYLUECTBJAETCA  AJIEKTPOHHBIH
JOKYMEHTOOOO0pOT:
- pabOTHHKH, CBA3aHHBIE C O(QOPMIIEHHEM, TMOAMUCAHHEM H O3HAKOMJICHHEM C KaApOBbIMH [1OKYMEHTAMH,
AOKYMEHTAMH 10 OXpaHe Tpyna, 0OpaGOTKOH NepCOHaNbHBIX [aHHBIX, TOKYMEHTOB MO OpraHu3aLuu
MHUTaHKA 00yyaroLKUXCH;
- MEAaroruuyeckue paboTHHKH.

4. Ilopsnok ocymecTB/IeHHS JIEKTPOHHOTO JAOKYMEHT0000poTa

4.1. O] y4acTHHMKOB 3JIEKTPOHHOIO AOKYMEHTOO0O0pOTa CO3AAIOTCA B Clly4ae MX aapecoBaHWs paGOTHHKaM,
SBJIIFOLUMMCS YYaCTHUKaAMU BJIEKTPOHHOTIO ,[lOKyMeHTOO60pOTa.

4.2. D]l, anpecoBaHHble pPaGOTHHKAM, He SBISIOLLMMCS YYaCTHUKaMH 3JICKTPOHHOTO JOKYMEHTO0G0pOTa,
MEePEeBOAATCs Ha OyMaXKHBIN HOCUTEb, MOAMHUCHIBAKOTCS COOCTBEHHOPYYHOMN MOANKMCHIO OTBETCTBEHHOIO JIMIA H
Harnpap/aioTes anpecaty. B cucreme asnekrponHoro mokymenTooGopora COXPaHSETCS DJIEKTPOHHAS KOIMUS
YKa3aHHOrO JOKYMEHTA.

4.3. Tlopanok NoAnHcaHus NOKYMEHTOB B CHCTEMe AJIEKTPOHHOIO TOKYMEHTOOO0pOTa 0/KEH COOTBETCTBOBATH
MOpAAKY  MOAMWCAHMA  JOKYMEHTOB Ha OyMaKHbIX HOCHTEJSX, OMpEJe/ICHHOMY B MHCTPYKLIMH 10
AC/IONPOH3BOACTBY, C YHETOM OCOBEHHOCTEH, MpeycMoTpeHHbIX TpynoBbiM KoaekcoM Poccuiickoi Denepauuu.
4.4. B cucreme 351eKTPOHHOTO AOKYMEHTOO000pOTa (PUKCHPYIOTCS JaTa U BpeMs CO3AaHUs M otnpaBku D1, ero

PErMCTPaLMOHHBIH HOMEp, cBeleHHs o6 oTnpaBuTENe AOKyMEHTa ((pamMuius, uMs, oT4ecTBO (MpH HaJIMYKK),
HasHaueHHas poJib).



4.5. Peructpauus JOKYMEHTOB B CHCTEME JICKTPOHHOIO JOKYMEHTOOO0POTa OCYLIECTBIISETCS B COOTBETCTBHH C
MPUHLIMIIOM €MHOM perucTpaumu JOKyMeHTa (OAHOKPATHOCTH 3alMCH MH(OpPMALKKU O JOKyMeHTe). JJoKyMeHT,
3aperucTPUPOBaHHBIA B CHCTEME 3JIEKTPOHHOINO JOKYMEHTOOOOpOTa, WMEET eIWHYI0 PeruCTpallOHHYIO
KapTouKky aokymeHTa (aanee — PK]I), no6aBisoTcs TOMbKO A0OMNOJHUTEbHBIE CBEIeHHs O paboTe ¢ JOKYMEHTOM.
4.6. D]JI, noctynuBLIKME MOC/IE OKOHYAaHHS paboyero AHS M B Mpa3IHUYHbIE JHH, PETHUCTPUPYIOTCS B TeUYEHHE
TMepBBIX TPEX YacOB clieayroulero paboyero JHs.

4.7. Tlpu perucTpauMu OTHPaBISIEMOrO OTBETAa HAa BXOAALIMN IOKYMEHT (MOpy4YeHHE) MCTONIHWTEb 0053aH B
ycraHossieHHoM nopsake B PKJI ykaszaTb ccbulky Ha HOMEp M AaTy AOKYMEHTa (MOpyuyeHMs), Ha KOTOpPbIM
noarorossieH oteeT. Ilpu 3ToM B 00s3aTesIbHOM MOpsAKE B TEKCTEe MUCbMa (AOKJIaAa) MPOMKUCHIBAETCS HOMED
JOKyMeHTa (MOpy4eHHs ), Ha KOTOPbIH MOArOTOBJIEH OTBET.

ITpu moaroToBke OAHOrO OTBETA HAa HECKOJIbKO MOPYYEHUH B TEKCTE NMUChbMa MPOIMKUCHIBAIOTCS BCE MOPYYEHHS U B
PKJI yka3bIBaroTCs CChIIKM Ha BCE HOMepa AOKYMEHTOB (ITOPYUYEHHIi), Ha KOTOpbIe MOATOTOBJIEH OTBET.

4.8. BzaumonelicTBue pabOTHUKOB OpraHU3alMK C CHUCTEMOM 3JIEKTPOHHOrO AOKYMEHTO000pOTa, B TOM YMC/Ie
co3aaHue, npeobpazoBaHWe, MOAMKUCAHME M XpaHeHue D], OCYIECTBISETCS B COOTBETCTBUM C MHCTPYKLHMEM
pazpaboTuuKa.

4.9. PaGoTHuUK 0053aH O3HAKOMMTBLCS C Ha3HAUYEHHbIM Ha Hero D/ B cUCTeMe 3JIEKTPOHHOI0 JOKYMEHTO000poTa
B TeueHHWe pabouero OHs, 3a HCKIIOYEHHeM [JOKYMEHTOB C TOMETKOM «CPOYHO», KOTOpPbIE TOMIEKAT
03HAKOMJIEHHIO HE3aMEUTUTEJILHO TOC/I€ MOy YEeHHS.

5. Ioanucanue ]I

5.1. JlupexTop ruMHa3HH WK pabOTHHUK, UCTIONHAIOLLMH ero 06s3aHHOCTH, noanuceiBaet D) VKOIT.

5.2. PaGothuku rumuasuu noanucbiBaioT O] YKOII, 3a HCKIIIOUYEHHEM 3asBJIEHUM, YBEIOMICHHA, obpaleHui u
CJ1y’KeOHbIX 3aMmMCOK, MOAMMCBIBAEMbIX MPOCTON 3I€KTPOHHOM MOAMMCHIO, OGOPMIEHHON B COOTBETCTBHH C
MHCTpYKUMEH pa3paboTUHKa CHCTEMbI JIEKTPOHHOIO JOKYMEHTOO00pOTa.

5.3. KanpoBbie 1OKYMEHTbI MOAMUCHIBAKOTCSA C yUYETOM OTPaHHYeHHH, YCTaHOBIIEHHbIX cTaTheit 22.3 TpynoBoro
koaekca Poccuiickol denepaumu.

5.4. O/l noanuceIBaeTCsa B 1€Hb €r0 CO3AAHHMS, HCTIOJHEHHS WK YTBEPIKICHHS — B 3aBUCHMOCTH OT HA3HAYCHHS
AOKYMEHTA W Ha3HAYEHHO# posu Jnua, paboTatowero ¢ DI, B cHcTeMe 31eKTPOHHOTO JOKYMEHTO060pOTA.

6. Undpopmaunonnas 6e30macHOCTL U KOHTPOJIb 06paboTin DI

6.1. MupopmaunonHas 6e3onacHoCTb MPpU  OCYLIECTBJICHHH  BJIEKTPOHHOTO  JOKYMEHTOOGOpOTa
obecreynBaeTCs KOMIIEKCOM TEXHUYECKHUX M OPraHH3aLHOHHbIX MEpOTPUSITHH,
6.2. K TeXHHUECKHM MEPONPHUATHAM OTHOCSTCS:
- OpraHH3alHsA W WCTOJIB30BAHUE CPE/ICTB 3alUThl HHYOPMALMH B MOJHOM 00beMe MX (DyHKLMOHAIbHBIX
BO3MO>KHOCTEI;
- obecrieueHHe LeNoCTHOCTH 06pabaThiBaeMbIX AAHHBIX;
- obecrneyeHne aHTUBHPYCHOM 3aLLMTBI MHDOPMALHH.
6.3. K opraHu3alMoHHbIM MEPONIPUATHSM OTHOCSTCS:
- KOHTPOJIb  BBIMOJHEHHS TPeOOBaHWH HOPMATHUBHBIX JIOKYMEHTOB, periaMeHTHpyIoHX obecrieueHue
3alIMTbl MHOPMaLIKHU;
- OMpCAC/IEHUE  NIOJDKHOCTHBIX JIML,  YYaCTHHKOB 3JIEKTPOHHOTO JOKYMEHTOOGopoTa M opraHusaropa
3JIEKTPOHHOrO JOKYMEHTOO00POTA, OTBETCTBEHHBIX 32 06ECTIEUeHUE MH(OPMALMOHHON Ge30MacHOCTH:
- YCTAHOBJICHHE MOPsI KA PE3€PBHOIO KOMMPOBAHHS, BOCCTAHOB/ICHHS M apXMBHPOBAHUs 6a3 AaHHbIX;
- OopMmyIeHHe [OMyCKa U MPOBEAEHHS PEMOHTHO-BOCCTAHOBUTEbHbIX paboT MporpaMMHO-TEXHHYECKHX
CPEACTB.
6.4. KoHTponb (opMHpOBaHHSA, Mepenayd W MCONHEHHS S/ Bo3nOXKEH Ha aBTOpa KOHKpeTHOro DJ w
PYKOBOAMTE/IS OTAENA, B KOTOPOM paboTaeT pabOTHHK, HIIH €ro HEMOCPEACTBEHHOTO PYKOBOJHUTE/IA.
6.5. KOHTpONIb MCTIONHEHH S 1eKTPOHHBIX JOKYMEHTOB BKIIOUAET B Ce6s:
- OCTAHOBKY 3JIEKTPOHHOrO IOKYMEHTA Ha YYET;
- MOHMTOPHHT HCTIOIHEHHsI KOHTPOJIbHBIX MOPYYeHHUi 10KyMEHTa;
- NSMEHEHHE KOHTPOJILHBIX CPOKOB HCTIOJHEHHUS 3/IEKTPOHHOTO 0KYMEHTA;
- CHATHE MCTIONIHEHHOTO 3JIGKTPOHHOTO IOKYMEHTa ¢ KOHTPOJIS;
- @HAJIN3 XO0/1a UCTIOJIHEHHS 5/IEKTPOHHOIO I0KYMEHTA.

7. Ilopsinok ¢opMupoBanus aeN 1 XpaHeHus )|

7.1. Hcnonnenusie D] CHCTEMATH3UPYIOTCS B Jie/la B COOTBETCTBUM C HOMEHKJIATYPOit 1 opranusauuu. [Ipu
COCTABJICHHH HOMCHK/IATYPbI 11 yKA3bIBAETCS, UTO JIEJI0 BEIETCS B 3IEKTPOHHOM BHJIE.



7.2. DAeKTpPOHHbIE AOKYMEHTbI MOCJE€ WX MCMOJHEHHs TMOAJIEKAT XPAHEHHIO B CUCTEME 3JIEKTPOHHOrO
JI0OKyMEHTOOO0pOTA B TEYEHHE CPOKOB, MPELYCMOTPEHHBIX 3aKOHOAATEIBLCTBOM /IS aHAJIOTHYHBIX 1O0KYMEHTOB
Ha OyMa)XHbIX HOCHTEJAX.

7.3. Tlocne MCTeYeHMsI YCTAHOBJIEHHOTO CPOKa XPAHEHMS JJIEKTPOHHBIX JOKYMEHTOB Ha OCHOBaHMM aKTa o
BBIJICIEHUH MX K YHHYTOXXEHHIO, O(OPMIICHHOrO M YTBEP)KAEHHOTO B YCTAaHOBJIEHHOM MOps/IKe, yKa3aHHbIE
57€KTPOHHBIE JOKYMEHTbI M MH(OpMauUus O HHUX, 3aQUKCHPOBAaHHAsA B 3JIEKTPOHHBIX KapTOYKaX, MOJJIexKar
YHUYTOKEHHUIO (yJATCHHUIO M3 CUCTEMbI JIEKTPOHHOTO I0KYMEHTO000pOTAa).

8. Cuyyau, npu KOTOpBIX gomyckaercst opopmienue I/l Ha GymakHOM HOcHTe e

8.1. JIoKyMeHTBI, cO3/1aBaeMble B CHCTEME 3JIEKTPOHHOTO JOKYMEHTO0OO0pOoTa, 0popMIIAIOTCa Ha GyMakHOM
HOCHTeJE B CITyvasx:
- €CJIM OHM MOJJIEXKAT MOANUCAHUIO PAOOTHUKOM, KOTOPBIM OTKA3a/lcs OT Mepexoja Ha B3auMOJEHCTBHE C
paboTonaTesieM MoCpPeaCTBOM /IEKTPOHHOr0 0KYMEHTO000pOTa;
- €CJIM CHCTEMA 3JIEKTPOHHOIO JOKYMEHTOO60pOTa BhILIA M3 CTPOSt M HE MOJJIEKUT MCIPABIEHHUIO B CPOK,
Ha3HAYEHHBIN JUTs UCTIOJHEeHUs ¥ noanucanus D/

- ec/ii 9TO TpebyeTcss B COOTBETCTBUM C MPHKA30M AUPEKTOpa OPraHM3alMH, JIOKAJIbHBIMU
HOPMaTHBHBIMH aKTaMM OpraHU3alMy WK 3akoHoaaTeabcTBoM Poccuiickoit Menepaumu.

9. OTBeTCTBEHHOCTb NPH pPadoTe B CHCTeMeE 3J1eKTPOHHOI0 JOKYMEHT0000pOTA

9.1. OrnpaButens 3] HeceT OTBETCTBEHHOCTb 3a COJEp)KAHHE OJIEKTPOHHOrO AOKYMEHTA, PEKBU3MTOB,
azipecalHio, Ka4eCTBO W KOJIMYECTBO BIIOKEHHH.

9.2. TMonyuyarens D] HECET OTBETCTBEHHOCTh 33 HEUCIIOJIHEHHE JOKYMEHTA B YCTAHOBJIEHHbIH CPOK, HEBHECEHHE
WM HECBOEBPEMEHHOE BHECEHHME CBENEHUH B 3JIEKTPOHHYIO KapTouky OJI, OwHOKH, AOMyLIEHHbIE MpH
perucTpaLMH M HEMpaBHIIbHOM HarpasieHnu DI anpecary.

9.3. PykoBoauTe I HECYT MepCcOHaIbHYIO OTBETCTBEHHOCTD 3a cobsmoaeHue [1010KEHNs MOAUUHSIIOLUAMUCS MM
paboTHHKaMH.

9.4. PyKOBOAHTE/IN MPH YBOJbHEHUH PaGOTHUKOB M OOPMICHHH Ha PaGOTY HOBBIX MOJYMHEHHBIX PAGOTHUKOB
obecneunBaloT yaaneHue/usmeHeHne/opopmMiIeHHE yUeTHOM 3amucH pabOTHHUKA B TEUYEHHE ABYX pabouux aHew ¢
AaTbl YBOJIbHEHHsl pabOTHHKA WU MpHeMa Ha paboTy HOBOro pabOTHHKA.

9.5. 3amecTuTesb  AMPEKTOpa MPOBEPAET HATMYME Y YBONbHAEMbIX DPAaGOTHMKOB He3aBeplueHHbIX DJI u

MPUHUMACT MEpbl MO HMX HCTOJHEHHMIO/3aBEPLUCHHUIO B TEUCHHEe TpeX pabouyMX AHeHl ¢ JaThl yBONbHEHHS
pabOTHHKOB.
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